Country Squire Homeowners Association Work Order Request Routine Maintenance 
Date of Request: 
Requesting Homeowner:___________________________ 
Homeowners' email and phone number:(email) ________________________
(phone) ____________________ 
Property Address:_____________________ 
Date you first noticed the problem: _________________
How long has this been a problem: one day, 1 week or longer, 1 month or longer.
Description of work request/Repair: 
____________________________________________________________________________ ____________________________________________________________________________ ____________________________________________________________________________ ____________________________________________________________________________ ____________________________________________________________________________ ____________________________________________________________________________ 
—-------------------------------------------------------------------------------------------------------------------------- (Only for office use below) 
Date received: ___________
Board review: yes/no 
Priority status: 
Work to be completed: estimated date after contractor notified/bid received. Homeowner notified: email or letter, date issued. _________________
Blank work order request forms will be available from the Clubhouse mailbox by the bulletin board
Return your electronic requests to: countrysquire1314@gmail.com or paper forms may be returned to 1309 N. 43rd Street in the mailbox or taken to the mailbox at Beth Downings at 4213 Country Lane. 
Requests will be reviewed at the next board meeting.
